STANDING ORDERS

Regulating the proceedings of the 

Lismore Town Joint Policing Committee

	Lismore Town Council 

 Joint Policing Committee Meetings

	


1.
Place, Date and Time of Meeting
In so far as practicable the place for holding meetings of the Committee shall be the Council Chamber, Civic Offices, Lismore.  The Committee may from time to time by agreement appoint an alternative location for a particular meeting.

The time of the meetings of the Joint Policing Committee shall be  agreed at the first meeting.
2.
Meetings of a Committee or Subcommittee
2.1
The presumption is that members of the public (any person who is not attending the meeting at the committee’s request) and representatives of the media (including accredited representatives of local and national press, local and national radio and local and national television) are entitled to be present at a meeting of a committee or subcommittee and information and documents produced for such committee or subcommittee will be available to them, unless there are legal reasons why this would not be possible or it would not be in the public interest to do so.

2.2
Where a committee or subcommittee is of the opinion that the absence of members of the public and representatives of the media from the whole or part of a particular meeting is desirable because:

-
of the special nature of the meeting, or of an item of business to be, or about to be, considered at the meeting, or

-
for other special reasons the committee or subcommittee may decide to meet in committee.

2.3


The right of members of the public and representatives of the media to attend Joint Policing Committee meetings is subject to the following:- 


a) Taking account of available space, a limit may be placed on the number of persons attending for reasons of safety,

b) rules governing the conduct of persons present at meetings,

c) the Joint Policing Committee  reserves the right of removal of members of the public who interrupt the proceedings or who otherwise misconduct themselves,

d) all mobile telephones or other communications apparatus to be switched off,

e) No recording equipment,

f) Members of the public will be admitted by signing their name and address in the appropriate entry register provided,

g) Members of the public must be in the public gallery before commencement of the meeting in order to ensure entry to the meeting.


Members should not leave any Meeting of the Joint Policing Committee for the purpose of communicating with persons in the public gallery.  

2.4 
Meetings to plan future business, including public meetings, shall be held in committee.
2.5 
There shall be a minimum of two meetings per annum as agreed at the inaugural meeting of the Committee.
3.
Public Meetings  

3.1
Section 36 (2) (c) of the Garda Síochána Act provides that the function of a Joint Policing Committees is, inter alia, to “arrange and host public meetings concerning matters affecting the policing of the local authority’s administrative area”.

3.2
The emphasis of public meetings will be on policing rather than individuals and obtaining the co-operation of the public in preventing crime.

3.3
Decisions on holding public meetings will be made at meetings of the Joint Policing Committee. 

3.4
Issues must be received in writing at least 10 full working days before a meeting of the Joint Policing Committee by the meetings administrator.

Issues will be accepted from any person affected by the policing of the area.  Persons submitting issues shall give their name and address, which will not be publicised;
3.5
Representatives of the media may attend public meetings, subject to the provisions of section 45, Local Government Act, 2001. 

3.6
In certain circumstances it may not be possible for either the Garda representative or the local authority to reply to a question, for legal reasons or because it would not be in the public interest to do so. Section 36 (4) of the Garda Síochána Act provides:

“Neither the Joint Policing Committee nor any of its subcommittees may consider matters relating to a specific criminal investigation or prosecution or matters relating to the security of the State.” 

Any reply given will be verbal and recorded in the minutes.

3.7
A committee or subcommittee shall not consider a matter if:

-
it would endanger the security of one or more individuals,

-
it relates to an individual,

-
it involves information received by the Garda Síochána or the local authority in confidence,

-
it would, or would be likely to, prejudice the prevention or detection of crime or the apprehension or prosecution of offenders. 

3.8
Individuals shall not be discussed or named.  An individual’s right to privacy and the provision of the European Convention on Human Rights Act 2003 must be adhered to. 
3.9
A record shall be kept of all written issues submitted.  Issues and the answers provided will form part of the official records of the committee.  

4.

Quorum 

A quorum shall be comprised of six members to include one Garda Officer

and one County Council Official.

 5.

Disorderly Conduct

5.1

If in the opinion of the Chairperson any member of the Joint Policing Committee has been or is disorderly by persistently disregarding the ruling of the chair, or by behaving irregularly, improperly or offensively, or by otherwise obstructing the business of the meeting, and the Chairperson  has conveyed his or her opinion to the members present by naming the member concerned, then the Chairperson  or any member may move “that the member named leave the meeting” and the motion, if seconded, shall be put and determined without discussion.

Where the Joint Policing Committee decides in accordance with the above that a member leave a meeting, that member shall immediately leave the meeting and shall not be entitled to speak or to take any further part in that meeting on that day.

Where in the opinion of the Chairperson -

(a) there is general disorder which impedes the orderly transaction of the business, or

(b)
where a member against whom it was resolved that he or she leave the meeting by virtue of this paragraph refuses to do so. 

The Chairperson may adjourn the meeting for such period as he or she considers necessary in the interest of order.

6.

Confirmation of Minutes


Minutes of the proceedings of a meeting of the Joint Policing Committee shall be drawn up by the Meetings Administrator or in his or her absence by a County Council official nominated. 



The Minutes shall include -


(a)
The date, place and time of the meeting,


(b)
The names of the members present at the meeting and the name of chair,


(c)
Reference to any report submitted to the members at the meeting,


(e)
Where there is a roll call vote, the number and names of members voting for and against the motion and of those abstaining,


(f)
Particulars of all decisions passed at the meeting,


(g)
Such other matters considered appropriate.



Minutes of a meeting shall be submitted for confirmation as an accurate record at the next following meeting, where practicable, or where not, at the next following meeting and recorded in the minutes of that meeting.



When confirmed with or without amendment, the minutes of a meeting shall be signed by the Chairperson to whom they shall be submitted  for confirmation and any minutes claiming to be so signed shall be received in evidence without proof.  



A copy of the minutes shall be provided to any person applying for them on payment of such reasonable sum, being a sum not exceeding the reasonable cost of supplying the copy.

Appropriate arrangements shall be made for safe keeping of the minutes by the meetings administrator.

7.

Record of attendance at meetings and address for correspondence.



The Meetings administrator shall maintain a record of attendances at meetings.


The attendance of each member present at a meeting shall be entered by that member in a record kept for that purpose by the meetings administrator on behalf of the Lismore Town Joint Policing Committee.

8.

Standing Orders

Lismore Town Joint Policing Committee may, by resolution for which at least one half of the total number of members of the Committee vote in favour, amend or revoke standing orders and make new standing orders.

A copy of standing orders shall be sent or delivered by the meetings    administrator to each member of the Joint Policing Committee

A copy of any amendment to standing orders shall likewise be supplied to each member.

9.

Order of Debate

.




Except with the permission of the Chair no member shall address the meeting for more than 5 minutes.   



The Chair’s decision in determining a point of order or personal explanation shall be final.



When two or more members at the same time offer to speak, the member called upon by the Chair shall have precedence.



A member speaking shall not be interrupted except upon a question of order, but may give way to a member desiring to make a personal explanation.




The Chair is the sole judge of order in the meeting and has authority to maintain order and enforce prompt obedience to his / her ruling. When during a debate the Chair rises, any member then speaking shall sit down and give way to the Chair.

10.

Votes 



Every vote shall be determined by a show of hands or by a roll call of members present each having one vote.  Where there is an equality of votes, a matter before a meeting shall be determined by a second or casting vote of the person chairing the meeting. 

11.

Committees

If  a JPC considers it necessary to establish a subcommittee, it may do so.

11.1
Section 35 (2) (c) of the Garda Síochána Act provides that the chairperson of a committee shall be a member of the local authority concerned nominated to membership of the committee as a member of the local authority concerned. 

11.2
The local authority members shall nominate the chairperson.  They shall also nominate the chairpersons of any subcommittees.

11.3
The term of office of a chairperson shall not be less than two years and will, thereafter, rotate between the local authority members of the committee or subcommittee.

11.4 It shall be open to a committee or subcommittee to appoint a vice chairperson from among the local authority members.  The committee or subcommittee shall ensure that, as far as is practicable, the offices of chairperson and vice-chairperson are at all times held by members of different political groupings.

12.
Deputations



The Joint Policing Committee may by decide to receive a deputation of maximum 3 people.  Subject to the direction of the Chair, 2 persons may speak on behalf of the deputation for not more than 10 minutes combined, (unless permitted by the Chair).



Request for a deputation to be heard by the Joint Policing Committee shall not be considered unless the subject matter to be raised be notified in writing to the meeting administrator at least 14 clear days before the date of the meeting. 




The deputation may only be questioned by members of the Joint Policing Committee.



When the members of a deputation have addressed the meeting, they shall withdraw from the meeting.



A non-member may be invited to attend a meeting and speak, if considered appropriate by the committee or subcommittee, to a particular agenda item, for example, representatives of statutory agencies where the committee or subcommittee considers that their particular expertise is required.
13.

Suspension of Standing Orders 

Standing Orders may at any time be suspended without notice for the purpose of enabling specific business to the interest of the Joint Policing Committee to be considered and dealt with, subject to the requirement that at least two-thirds of the members present vote in favour. 

A request for suspension of Standing Orders shall be submitted in writing to the chairperson, or if the office of chairperson  is vacant or if he/she is unable to act, to the  vice chairperson, not later than 12 noon on the day of the meeting, but that the chairperson/vice chairperson, at his/her total discretion, can accept such a request before the commencement of the meeting, if he/she considers the subject of the request to be a matter of urgency and expediency concerning the Joint Policing Committee.
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