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1. Steps necessary before applying for a council loan 

The application form should be accompanied by confirmation that applicants have sought their 

mortgage from two lenders (banks or building societies) and have received inadequate funding 

offers or refusals from each before making application for this House Purchase Loan.    

 

2. Eligibility and Income Limits for House Purchases Loans 

To be eligible for a house purchase loan, the applicant(s) must be: 

1. A first time buyer
i (as defined by Section 92B of the Stamp Duties Consolidation Act, 1999 

(as amended) i.e. a person, (or, where there is more than one buyer, each of such 

persons)): 

 who has not on any previous occasion, either individually or jointly, purchased or built on 

his/her own behalf a house (in Ireland or elsewhere) and  

 where the property purchased is occupied by the purchaser, or a person on his behalf, as 

his/her only or principal place of residence and  

 where no rent, other than rent under the rent-a-room-scheme, is derived from the 

property for five years after the date of the current purchase. 

2. Aged between 18 and 70 years; 

3. Earning under €50,000 as a single applicant and under €75,000 as joint applicant; and 

In the case of the primary earner on the application, in continuous employment for at   

least two years (this can be self employment) and the second applicant must have at 

least one year.  

4. The property must be situated inside the republic of Ireland 

5. The gross internal floor area must not exceed 175 square meters. 

 
3. Maximum House Purchase Loans 

 

 The maximum loan amount which may be advanced for the acquisition or construction of a 

house has been increased to €220,000 with effect from 27 April 2009.  The maximum loan-to-

value (LTV) ratio is 97%. The Council may decide to reduce the maximum loan amount to 

reflect local market conditions.  The loan is also subject to the purchaser’s ability to repay, i.e. 

mortgage repayments should not exceed 35% of a household’s net income (after tax, PRSI and 

levies). 

 The maximum loan term will be 30 years. 

 



4. Tax Relief at Source 

 

 Tax relief for home mortgage interest is given at source (TRS). Mortgage TRS can be claimed 

in respect of a house purchase loan and will be given by the local authority in the form of a 

reduced mortgage payment where applicable.   

 

5. Mortgage Protection Insurance 

 The approved local authority mortgage protection insurance, for the loan amount and the term 

of the loan, must be in place prior to loan issue.  The local authority will arrange for mortgage 

protection insurance under the standard local authority/HFA mortgage protection scheme. The 

cost of mortgage protection insurance which covers both death and permanent disability is 

currently 0.5615% (see circular HPS 14/08). 

 

6. Buildings Insurance 

 The borrower shall keep the house adequately insured to the satisfaction of the local authority.   

The local authority’s interest should be notified to the insurer by the borrower and should be 

noted on the policy.    

 

7. Mortgage Allowance Scheme 

 Tenants and Tenant Purchasers of Local Authority houses who return their house to Local 

Authority and build or buy a private house will qualify for a mortgage allowance of €11,450.  

The allowance will be paid over 5 years to the Lending Agency. 

 

The maximum allowances in each year are as follows: 

    Year    Amount 

 

     1    €3,560 

     2    €2,800 

     3    €2,040 

     4    €1,780 

     5    €1,270 
 

8. Mortgage Subsidy 

 The mortgage subsidy scheme will continue to assist people, below a certain income, with 

their mortgage payments. To qualify, household income needs to have been less than €28,000 

(before tax and social insurance is taken off) in the previous tax year. The subsidy will be paid 

to the local authority and will reduce the monthly payments due on the mortgage. 

 

9.   Repayment of loan 
●   A loan shall be repaid by an annuity of principal and interest combined. A loan shall be repaid 

with interest within such period not exceeding 30 years from the date of the making of the loan, 
or, if the loan is made by installments from such date not later than the date of payment of the 
final installment as may be determined by the Council.  

 



Repayments shall be made in equal monthly installments, and the first installment shall be due on 
the first day of the second calendar month immediately following the date the final installment is 
cashed. 

 

Interest on loan advances shall be payable from date Paying Order is cashed. Interest on the 
interim advances at the appropriate rate shall be paid at monthly intervals following the advance 
and shall be demanded in like manner as the annuity on the due date. 

 

10 House Valuations 

●    Where the property is sourced by the applicant on the open market, each application 

must be supported by a valuation report carried out by an approved independent or local 

authority valuer. 

 

The Valuation report should be completed on the standard Valuation Report form set out 

in the Appendix to the application form. 

 All Valuation reports must be completed in full, with no unanswered questions. 

All answer boxes should be completed. 

 All reports must be signed and dated with the Firm’s stamp imprinted thereon. 

No amended Valuation amounts, either by overwriting or by the use of 

correction fluid, will be accepted. 

 All Valuation reports must be accompanied by a colour photograph giving clear 

and unobstructed view of the property.  The photograph must be labelled with 

the property address and date. 

 The signed report must not contain significant disclaimers or concerns about the 

condition/saleability of the property. 

 

Valuation/survey fees are payable by the applicant(s) to the firm of valuers who 

undertake the valuation. 

Where the property is being sold as an affordable home or purchased under the 

tenant purchase scheme, the valuation will be carried out by a valuer on behalf of 

the local authority. 

 
The value of the house may be determined by the Council before the house is constructed where 

plans of the house have been submitted to the Council. 

 

11.  Use of the house as a dwelling: 

The Council shall not make a loan in respect of a house unless (1) the house is used or is 

intended to be used primarily as a dwelling. (2) An existing dwelling must have hot and 

cold water systems, a fixed shower or bath and an indoor toilet. 

 

12.  Making of loans by installments – interim advances. 
Normally, an advance in respect of the erection of the house may be made in installments 

of not more than three (3). However, no installment will normally be paid until the legal 

formalities are completed, the house has been adequately insured in the full market value 



in the joint names of the Borrower and the Council and the house is roofed and windows 

and doors installed. It is important for Borrowers to note that when the house is storm 

proof, i.e. when the house is actually roofed and windows and doors installed, they 

should notify the Council accordingly so that an initial inspection can be carried out with 

a view to paying an installment of the loan. Normally the balance will be paid on 

completion of the house and when the relevant planning conditions have been complied 

with. The total amount of installments paid will not at any time before completion of the 

house exceed 90% of the value of the work done up to that time on the construction of the 

house including the value of the interest of the Borrower in the site thereof or 90% of the 

amount of the  loan, whichever is the less. Stage payments must be accompanied by a 

Stage Payment Certificate in the format required by the local authority and must be 

signed by the construction supervisor. 

 

Where a property is self build under contract, then it must be a fixed price contract, 

appropriately supervised by a suitably qualified person, appropriately insured and 

construction covered by Home bond or Premier Guarantee.  Where a property is self 

build by direct labour, it must be appropriately supervised and appropriately insured. 

 

The following documents must be provided with the loan application for self build: 

a. A Certificate of Inspection completed by the construction supervisor confirming 

the following: 

 The person has been retained as the construction supervisor by the 

applicant(s) for the duration of the construction. 

 The site on which the construction is to occur has full planning 

permission. 

 The design is in substantial compliance with the Building Regulations. 

 The date on which the planning permission expires. 

b. Full detailed architects/engineers plans and specification. 

c. Certified site layout map showing site dimensions. 

d. Certified copy of grant of planning permission. 

e. Bill of Quantities prepared by quantity Surveyor showing full costings of 

proposed works. 

f. Building programme giving time scale of works from commencement to 

completion. 

g. A copy of the certificate of Professional Indemnity insurance for the construction 

supervisor. 

h. Certificate of Self Build insurance cover incorporating Public Liability, 

Employers Liability and Property cover. 

 

 



On completion of the property that the construction supervisor must provide: 

a. A full service opinion on compliance with the planning permission and the 

Building Regulations in either of the standard forms as approved by  the Royal 

Institute of Architects in Ireland or The Incorporated Law Society  ( Full 

Service/Building Regulation certificate.) 

b. A Building Energy Rating (BER) certificate. 

 

Non standard certificates or standard certificates which have been altered by the 

supervising person are not acceptable 

 

In the case of House Purchase Loans, the loan will normally be paid in full on completion 

of the legal formalities and the house has been adequately insured to the full market value 

in the joint names of the Borrower and the Council. 

 

13. Rates of Interest: 

 

(a) The rate of interest to be charged shall be such rate as may be fixed from time to  

time by the Council, i.e. a variable rate. 

 

(b) The said rate will be the rate at which funds are obtained by the Local Authority,   

plus .5%.This rate includes a charge of .5615% to meet a provision being made by 

the Council for the insurance of the Borrower against Death or Permanent 

Disability. The present rate is 3.25% from 01/05/2011 

 

14. Special Repayments of loans: 

 

The Borrower may, on all sums due on account of interest, repay to the Council the 

whole of the outstanding principal of a loan or any part thereof being €63 or a multiple of 

€63.      

 

15. Duties of the Council: 

 

Before making a loan the Council shall satisfy themselves- 

 

(a)  That the borrower occupies or intends to occupy the houses as his/her normal place of 

residence. 

 

(b)  That the value of the ownership of the house is sufficient to provide adequate security 

for the loan. 

 

(c)  That the title to the ownership is one which an ordinary mortgagee would be willing 

to accept. No advance will be payable by the Council unless and until the Applicant’s 

solicitors confirms that the applicant(s) have full encumbered title and that no 

liens/charges exist and that there are no easements, way leaves or rights of way in favour 

of or over subject property. 

 



(d) The borrower is not a Borrower in respect of any other loan made by the Council   

 under the Housing Act, 1966, or the Housing Finance Agency Acts, 1981 to 1985, or is 

not the proprietor of a house in respect of which an advance, or any part of an advance, 

made by the Council under the Small Dwellings Acquisition Acts, 1899 to 1962, remains 

unpaid. 

 

(e)  That the repayment of the loan to the Council is secured either by: 

 

(i) an instrument vesting the ownership (including any interest already held by the 

Borrower) in the Council subject to the right of redemption by the Borrower, or 

in a   case where the ownership of the Borrower consists of leasehold  

interest, by an instrument of mortgage by subdemise subject to a nominal reversion, 

vesting the term of the subdemise in the Council, subject to right of redemption by the 

Borrower, or there the title to the ownership is registered under the provision of the  

Registration of Title Act, 1964 by an instrument charging the ownership with payment to 

the Council of the amount of the loan, together with the interest thereon. 

 

16. Duties of Borrower: 

 

A house in respect of the acquisition or construction of which a loan has been made shall, 

until the loan with interest thereon is fully paid, or until the Council shall have recovered 

possession of the house in accordance with the provisions of  Section 39 of the Housing 

Act, 1966, be held subject to the following conditions:- 

 

(a) Every sum for the time being due in respect of principal of interest shall 

be paid punctually on the due dates. 

 

(b) The Borrower shall use the house as his normal place of residence unless  

the Housing Authority consent to his residing elsewhere either indefinitely  

or for a specified period. 

 

(c) The borrower shall keep the house adequately insured to the satisfaction  

of the Housing Authority.  Before payment of the loan, the borrower will 

be required to produce evidence of index linked insurance cover on a 

reinstatement basis in joint names of the Borrower and of the Council.  A 

standard form of confirmation must be signed by the Insurance Company.  

Blank forms are available from the County Council offices. 

 

(d) The Insurance of a house as referred to at (c) above, in respect of which a  

loan is made may be effected, at the option of the Council, either by the  

Authority on behalf of the Borrower or by the Borrower, and 

 

(i) where such insurance is effected by the Council on behalf of the  

 Borrower, the Borrower shall pay the amount of each premium in  

respect of such insurance to the Council on demand, or, where the  

 Council so agree, by an addition to the installments or other  



 periodical payments in respect of the repayment of the loan, or 

 

(ii) where such insurance is effected by the Borrower the receipt for  

the payment of each premium in respect of such insurance shall be 

produced by the Borrower to the Council on request or, 

 

(iii) in the event of a house being destroyed or damaged and in respect  

of which monies are received on foot of said insurance, such monies shall 

be paid over to the Council to discharge the balance of the loan 

outstanding or at the discretion of the Council be applied towards 

repairing the damage. 

 

 (e) The house shall be kept in good structural condition. 

 

(f) The house shall not be used in such manner as to be a nuisance to the 

owners or occupiers of adjacent houses. 

 

(g) Any person, authorised by the Housing Authority in writing for that  

purpose may at all reasonable times enter the house for the purpose of 

ascertaining whether the conditions specified in this Scheme are complied 

with. 

 

(h) Any addition to an installment or other periodical payment, payable,  

under sub-paragraph (i) of paragraph (d) of this clause, shall not be 

included in the amount of a loan secured in accordance with the provisions 

of clause 11 of this scheme. 

 

17. Transfer of Interest 

 

The Borrower shall not without the consent of the Council at any time, transfer his 

interest in the house and any such transfer shall be made subject to the conditions set 

out in clause 11 of this scheme. 

 

18. Liability of Borrower 

 

A Borrower shall be personally liable for the repayment of any sum due in respect of a 

loan until he shall have transferred with the consent of the Council under clause 13 of 

this Scheme, his interest in the house in respect of which the loan was made.  

 

19. Mortgage Protection 

 

The Local Authorities Mortgage Protection Plan will apply, subject to the terms of the 

Plan, to all house purchase loans approved.  The cost of the Plan will be met by way of 

an additional 0.598% on the interest rate applicable to the loan.  The rate may vary 

over the duration of the loan.  Inclusion in the plan will be obligatory for all Borrowers 

whose loan is approved and who qualify under the terms of the Plan.  The Plan is only 



available to new borrowers  who at the date of application for mortgage meet the 

following conditions: (a) have the attained the age of 18 years but not 55 years, (b)  

who are in good health and (c) are in gainful employment.  The cover is provided by 

means of an Insurance Policy so that eligible  borrowers’ loans are repaid in the event 

of death or permanent total disablement. The charge to meet the cost of the Plan is 

subject to periodic review. 

 

Loan applicants not eligible for Mortgage Protection Insurance will only be considered 

in very exceptional circumstances and must be able to obtain private Mortgage 

Protection cover or some other form of security acceptable to the Council. 

 

20. Recovery of Possession 

 

The Council in the event of failure by the Borrower to pay monthly repayments as 

they become due, have power to recover possession of the house through the District 

Court, and the following securing vacant possession, the house may then be sold in the 

open market.  All monies due to the Council on foot of the loan including interest, 

legal costs, auctioneers fees and all other appropriate outgoings in connection with the 

sale will first be deducted from the sale price and the balance (if any) remaining 

thereafter will be paid over to the Borrower. 

 

21. Borrower not to carry out works without permission etc.  

 

The Borrower will not without the written consent of the Council as Mortgagee, and 

have first obtained the necessary permissions and approvals under the Local 

Government (Planning & Development) Acts, 1963 to 1983, Bye-laws (if any) or 

Building Regulations (if any) or other relevant enactments, make any structural 

alterations or additions to the mortgaged property nor carry out any development nor 

change the use thereof within the meaning of the said Local Government (Planning & 

Development) Act 1963 to 1983. 

 

22. Compliance with Planning Laws 

 

The Borrower will comply in full with the Local Government (Planning & 

Development) Acts 1963 to 2002, the Bye-Laws (if any) and Building Regulations (if 

any) and all other enactments and regulations relating to planning and development 

which may from time to time affect the mortgaged property and within 14 days of the 

receipt by Borrower of any permission, consent, licence or other document affecting 

the mortgaged property, (notwithstanding that the same may have issued or emanated 

from the Council in a capacity other than as mortgagee on foot of the mortgage) 

deliver the same to the Council to be kept with the deeds and documents of title 

affecting the mortgaged property. 

 

 

 

 



23. Completion of house 

 

If an advance is made before a house is completed and the house is not completed and 

fit for human habitation within six months of the date of such advance, the total 

amount advanced with interest and all costs incurred shall be repaid forthwith on 

written demand of the Council without prejudice to all and every preceding condition, 

and to all and every power vested in the Council as Mortgagee. 

 

24. Inspections by the council or its agent-structural condition of house 

 

The attention of the Borrower is drawn to the fact that any inspection by staff 

employed by the Council or by any of the Council’s Agents, of the house being 

mortgaged to the Council is purely for the information of the Council to establish by 

visual and cursory examination that it is a readily saleable security AND THE 

COUNCIL DOES NOT ACCEPT ANY STATUTORY OR COMMON LAW DUTY 

OR CARE TO THE BORROWER TO ENSURE THAT THE DWELLINGHOUSE 

IS PROPERLY CONSTRUCTED OR FREE OF DEFECTS.  The Council will not be 

responsible for any loss or damage that the Borrower may suffer as a result of defects 

in the dwelling house whether structural or otherwise. 

 

25. General matters for the attention of the borrower: 

 

(a) The approval will be cancelled after a period of six months if the loan is  

not taken up within that period and in the case of construction of new 

houses, the house must be started within three months from loan approval 

date - or such extended period as may be agreed to by the Council, in 

either case. 

 (b) Approval to the making of a loan will be conditional on the applicant first  

  obtaining planning permission/approval to the proposed house. 

(c) the Borrower, at the date of loan approval, will have to be in good health 

and in  gainful employment. 

(d) The attention of the Borrower is also drawn to the National House 

Building Guarantee Scheme.  This is a scheme whereby for a six year 

period major  structural defects found in a newly built house will be 

repaired by the builder or in default will be repaired under the National 

House Building Guarantee Scheme at no cost to the occupier.  For the 

above to operate the Contractor must be registered under the National 

House Building Guarantee Scheme and the development which he is 

undertaking must also be registered.  Where a development is being 

carried out under Contract, it will be necessary, in order to obtain loan 

approval from this Council, that the builder be registered under the 

National House Building Guarantee Scheme and the house being  

 constructed also must be registered.  The Borrower shall be responsible to  

 ensure that the requirements of the Scheme are met in full and the Council 

shall not be liable to guarantee compliance with the requirements of the 

said scheme. 



 

(e) Every application for a loan shall be considered entirely on its own merits 

and the Council reserves the right to refuse any application. 

 

(f) Where, in the opinion of the Council, it is desirable that the Borrower  

should provide collateral security:- 

  (i) for repayment of the loan, or, 

  (ii) that the erection of the house will be duly completed within a  

   reasonable time, or as hereinbefore provided, 

the Borrower shall provide such collateral security by an 

independent solvent surety, or sureties in such amount, and subject to such 

conditions, as the Council consider reasonable. 

 

26. Application fee 

 

With each application for a loan a fee of €50 must be lodged with the Council. 

Also an Inspection Fee of €63 is chargeable to the Applicant for each inspection 

request. 

 

27. Additional requirements after loan approval is granted 

 

Loan approvals are given, subject to the following conditions: 

 

(a) The Council having available the necessary funds at any given time. 

(b) Planning Permission/Approval being granted, (where applicable), and the  

        conditions of such Planning Permission/Approval being complied with. 

(c) If new house the specification to comply with the prescribed building standards 

       laid down by the Department of the Environment, particularly with regard to   

       thermal insulation of external walls and roof space. 

(d) Satisfactory title to the property being offered to the Council. 

(e) the completion of the Mortgage/Deed of Charge and/or any other legal 

requirement as may be required by the Council as security for the loan or any part 

thereof.  The fees payable in respect of the mortgage must be borne by the applicant.  

However any cost  involved by the Housing Authority arising from the legal 

Investigation of Title in relation to the making of a housing loan will be paid by the 

authority. 

 

NOTHWITHSTANDING THE PROVISIONS CONTAINED IN THIS DOCUMENT 

ALL SUCCESSFUL APPLICANTS ARE ADVISED TO READ THE TERMS AND 

CONDITIONS OF THEIR MORTGAGE AND SEEK ADVICE FROM THEIR 

OWN LEGAL ADVISOR BEFORE COMPLETING SAME. 

 

 

 

 



Eligibility conditions for the Approval of Housing Loans and Shared 

Ownership Applications. 
 

1. Employment:  Primary earner must be in continuous employment for at 

least two years (this can be self employed).  Second applicant must have at least 

one years continuous employment.. 

 

2. Income:  As well as meeting the statutory income limits, applicants 

should be aware that if a loan is approved, the amount 

approved will be based on the income. 

 

3. Savings:  It is an essential condition that applicants can show a  

satisfactory record of regular savings for a reasonable time 

period (minimum 12 months). 

 

4.      General: When a loan application is being assessed by an Officer of 

the County Council, the Officer must be satisfied that the   

applicants show the ability and willingness to make 

repayments before the approval is issued.  Any references, 

therefore, which you  feel will assist the Officer in making 

a favourable decision should  accompany your application. 

    (especially from Credit Union, Bank or Landlord). 

 

5. Repayments:                Repayments will be required to be met by Direct Debit 

 

6. If you do not meet any one or more of the above conditions but feel that 

extenuating circumstances exist, you should make an appointment to meet the 

Housing Loans Officer who will assess your circumstances. 

 

7. Please note purchase of any properties under the Loan/Shared Ownership Scheme 

must be  within the County Boundaries. 

 

IF YOU FAIL TO PAY YOUR MONTHLY INSTALMENT OR 

FALL INTO ARREARS YOUR CREDIT RATING WILL 

BE AFFECTED.    Your Home is at risk if you do not keep up 

payments on a mortgage or any other loan secured on it.   

 

The payment rates of this Housing Loan may be adjusted by the 

lender from time to time. 

Applicants are advised to get an independent technical survey of 

the house before proceeding with the purchase. 

 



 
 

 
 

 

     

  
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

       WATERFORD COUNTY COUNCIL 

       HOUSING SECTION 
       CIVIC OFFICES 
       DUNGARVAN 

       CO. WATERFORD 
 
       TEL:  058/22000 

       FAX:  058/21109 
 

 
 

 
House Purchase Loan 

 

Application Form 



 
 

 
 

 Local Authority Reference: 

 
 
 
 
 

CHECKLIST FOR APPLICANT/S 
 

Applicants are strongly advised to submit their applications in 
person at this office as posted applications frequently are not 

completed correctly and have to be returned.   
 
 
 
 

 
Fully Completed Application Form         
 
HPL1 Form to be stamped by Revenue Commissioner (Appendix 1A)    
 
Photographic Identification (Current Passport or Drivers Licence)      
 
Proof of Present Address (Current Utility Bill or Bank Statement)     
 
Original Salary Certificate (Appendix 1), up-to-date P60 and 4 Recent Payslips    
 
Signed Customer Declarations         
 
Original Current Account Statements (6 Months)       
 
Original Savings Statements (12 Months)        
 
Original Loan Statements (12 Months)        
 
 
 
 
Self Employed 

 
Accountants Report/Audited Accounts (2 Years Required)      
 
Current Tax Balancing Statement         
 
Current Preliminary Revenue Tax Payment Receipt       
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Personal Details 

number of applicants     

first applicant  

first name:  

 middle initial:   

surname: maiden name if applicable:  

    

date of birth:  PPSN: 

 /  /   

Gender:  Female  Male  

mother‟s maiden name: nationality:  

    
         

marital status: married  single  separated   
    

 divorced  widower  other   

e-mail:  

  

work tel:  

  

home tel:  

  

mobile:  

  
         

present address:      
         

         
         

         

  

how long at this address: years:  months:   
         

previous address:      
         

         
         

         
         

number of dependents:  ages:   
         

Nature of Current Tenure 

     yes monthly rent no  

do you rent your current 
accommodation: 

 
   € 

  

 
Home Owner   Living with Parents    Home Owner  Living with Parents  

 

Tenant   Local Authority Tenant  Tenant   Local Authority Tenant  
 

Other       Other  
  

second applicant  

first name:  

 middle initial:   

surname: maiden name if applicable:  

    

date of birth:  PPSN: 

 /  /   

Gender:  Female  Male  

mother‟s maiden name: nationality:  

    
         

marital status: married  single  separated   
    

 divorced  widower  other   

e-mail:  

  

work tel:  

  

home tel:  

  

mobile:  

  
         

present address:      
         

         
         

         

  

how long at this address: years:  months:   
         

previous address:      
         

         
         

         
         

number of dependents:  ages:   
         

 

     yes monthly rent no  

do you rent your current 
accommodation: 

 
   € 

  

 

Local Authority House Purchase 

Loan Application 
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Employment Status 
         

employed:  self-employed:  not employed:   
       

Employment Details 
  

employer name:  

  

employer address:  
   

  

state type of business:  

  

occupation:  

  

employment status e.g. permanent, etc:  

  
  

date commenced present employment:  /  /   
  

gross basic salary p.a.:  €   
    

overtime p.a.   €  
    

bonus p.a.   €  
    

commission p.a.   €  
    

other income p.a.:  €  

source of other annual income:  

  
    

If less than 6 months in current employment, please 
give previous employment contact details: 

 

 

 

 

Self-Employment Details 
     

trading name and address:  
   

  
   

  
    

date of commencement of business:  /  /   

nature of business:  

         
         

sole trader:  director / partner:     

    

         

employed:  self-employed:  not employed:   
       

 
  

employer name:  

  

employer address:  
   

  

state type of business:  

  

occupation:  

  

employment status e.g. permanent, etc:  

  
  

date commenced present employment:  /  /   
  

gross basic salary p.a.:  €   
    

overtime p.a.   €  
    

bonus p.a.   €  
    

commission p.a.   €  
    

other income p.a.:  €  

source of other annual income:  

  
    

If less than 6 months in current employment, please 
give previous employment contact details: 

 

 

 

 

 
     

trading name and address:  
   

  
   

  
    

date of commencement of business:  /  /   

nature of business:  

         
         

sole trader:  director / partner:     

    

State % shareholding:   
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State % shareholding:   

Self-Employment Details (continued) 
   

total net profit:  €  

(all partners, before drawings)   

drawings:  €  

(state your drawings only)   

previous employer‟s name and address:  

  
   

  
    

previous employment from:  /  /   
    

previous employment to:  /  /   

nature of business:  

  

occupation:  

  
  

 

Financial History & Commitments  
 

savings  

  first applicant  second applicant  financial institution(s) 

deposits:  €  €    

 
            

current account:  €  €    

 
            

other:  €  €    

             

 

borrowings (include credit card debt)  

borrower  purpose  € amount owing  € monthly repayment  lender 

         
         

         
         

         
         

         
         

         
         

         
         

    €  €   

total net profit:  € 

(all partners, before drawings)  

drawings:  € 

(state your drawings only)  

previous employer‟s name and address: 

 
  

 
   

previous employment from:  /  /  
   

previous employment to:  /  /  

nature of business: 

 

occupation: 
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Nature of Current Tenure (continued) 

 

Are you on a local authority Housing List?  Are you on a local authority Housing List? 

No    Yes      No   Yes     

 

If yes, please give details: ________________________________________________________________ 

___________________________________________________________________________________ 

 

Have you ever owned or built a house or flat?  Have you ever owned or built a house or flat? 

No    Yes      No   Yes 

 

If yes, please give details: _________________________________________________________________ 

________________________________________________________________________  

 

 
 

 

Loan Purpose 
         

 
 

Private purchase:   

 

Affordable home:   
 
Local authority tenant purchase:  
   
Shared Ownership:                                                                   
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Financial History & Commitments continued 
 

first applicant second applicant 

have you or your spouse ever been insolvent, bankrupt, 
involved in court proceedings for debt or compounded 
with creditors? have any judgements been registered 
against you personally? have any judgements been 
registered against a company of which you are a 
director? 

 have you or your spouse ever been insolvent, bankrupt, 
involved in court proceedings for debt or compounded 
with creditors? have any judgements been registered 
against you personally? have any judgements been 
registered against a company of which you are a director? 

   

Yes   No    Yes   No   
             

if yes to any of the above, please give details:  if yes to any of the above, please give details: 

   
   

   
   

   
   

are you obliged to pay alimony/child support or 
separation maintenance? 

 are you obliged to pay alimony/child support or separation 
maintenance? 

   

Yes   No    Yes   No   
   

if yes, please state monthly amount:  if yes, please state monthly amount: 

€   €  

 

 

Have you ever had a loan or made a previous application Have you ever had a loan or made a previous application 

to any other lending agency?    to any other lending agency? 

 

Yes:  No:     Yes:  No:  

 

If yes, please give details:     If yes, please give details: 
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your right to cancel the contract 
 

You do not have a right to cancel the contract once you have drawn down a housing loan but you may repay a housing loan early as outlined in the next 
paragraph. 

 
rights to terminate the contract 
 

You may at any time repay all or part of the loan early 

If you fail to make any payment due to us in respect of the loan or, if any of the other events of default which will be specified in the contract between us for 
the loan were to occur we may call for the immediate repayment of the loan together with all accrued but unpaid interest thereon and all other costs and 

expenses payable under the contract. We may also enforce our mortgage over your property and sell it and realize any security given to us and apply the 
proceeds of sale in repayment of the loan and all interest and costs and expenses.  

 

governing law and language 
 

All our dealings with you, and all contracts between us, will be governed by the laws of Ireland.  

All contracts between us, all information, which we supply to you, and all other communications with you will be in English.  

 

complaint procedures 
 

We aim to provide an efficient service to our customers and it is our policy to ensure that all your concerns are dealt with fairly and promptly. 

If you have any complaint please telephone or write to: 

 
 

Local Authority House Purchase Loan Section 

 
 

WARNINGS 

 
YOUR HOME IS AT RISK IF YOU DO NOT KEEP UP PAYMENTS ON A MORTGAGE 
OR ANY OTHER LOAN SECURED ON IT. 

THE PAYMENT RATES ON A HOUSING LOAN MAY BE ADJUSTED BY THE LENDER 
FROM TIME TO TIME. 
THE COST OF MONTHLY REPAYMENTS MAY RISE. 
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Declaration 

personal details 
 

applicant‟s name(s): 

 

address of property to be mortgaged: 

 

 

details of mortgage required 
 

purchase price/value of property:  amount of loan required: 

€  € 

repayment term required:   

   

 

valuation 
 

The local authority will require a valuation of and certain other information about the property you wish to buy. The valuation report, of which you will obtain a copy, is designed 
especially for the needs of the local authority to help us decide if the property represents adequate security for the loan you require. The valuation report will be based on a limited 

inspection and is not intended to be a structural survey nor a condition report. It is important that you should not rely in anyway on the valuation report. It is possible that there are 
defects in the property which are not reported but which a more detailed inspection would reveal. This means that the valuati on report may not make you aware of defects which could 
affect your decision to buy. The local authority recommends that you obtain a more comprehensive report or structural survey. 
 

insurance 
 

Mortgage Protection 
It is a condition on all loans that Mortgage Protection Cover is effected before the loan cheque issues. There is a standard mortgage protection insurance scheme which is compulsory 
with local authority house purchase loans.  The cost of mortgage protection insurance which covers both death and permanent disability will be added to your monthly mortgage 
repayments. 

Property Insurance 
It is a condition on all loans that property insurance is effected before the loan cheque issues.  

 

signature & declaration 
 

I/We declare that the information given by Me /Us in this form and in appendix 1, 1A and 2 attached is correct to the best of My/Our knowledge and belief and that these documents 

were completed before this declaration was signed.  I/We declare that I/We am/are of full age and I/We hereby make application for an advance with the local authority upon 
mortgage of the property described above. I/We declare that the foregoing statements and particulars and any other information we have given to the local authority to be strictly true, 
to the best of my/our knowledge and belief. I/We acknowledge that, in order to process this loan application, the local authority its servants and agents will hold and process 
information in connection with this application (together with such other information supplied to or obtained by the local authority separately) and will hold and process same for 
administrative, customer care and service purposes and the statistical purposes of the Department of the Environment Heritage and Local Government where required by that 
department. I/We have read the section above headed valuation, I/We understand that I/We should not rely on the valuation report in any way in deciding whether  or not to purchase 

the property. I/We understand that if, contrary to the the local authority recommendation, I/We do not request or obtain an independent structural survey for my/our own purposes, 
I/We run the risk that the property may suffer from serious defects which are not mentioned in the Valuation Report and that the report may be defective, or may be inadequate for 
my/our purposes. I/We further understand that should the local authority grant a loan this does not signify an assurance or guarantee that the property is soundly constructed and free 
from defects. I/We note that if I/We are approved by the local authority for a loan that at any time before the completion of the mortgage transaction the local authority has the right 
to withdraw or vary the approval.   

 

 
 
 
 

Signatures 
 

first applicant:  date: 

   

second applicant:  date: 
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Details of Property to be Mortgaged 
     

address of property to be mortgaged: 

 
 

 
   

stage of construction:  completion date:  /  /  
     

is the property registered with:  homebond scheme: Yes  No  premier guarantee scheme Yes  No  

       

       

Mortgage Details 
  

loan amount: €   loan term:   

 
outlay 

 
Funding 

purchase price: €  savings: € 
   

stamp duty: (if applicable) €  other * please specify: € 
   

legal expenses: €  mortgage required: € 
   

other *: €    
   

total expenditure: €  total finance: € 
   

* please give details of „other‟ above    
   

   
   

Contact Details 
 

solicitor valuation access 

name and address: 
name and address of person with whom an inspection 
may be arranged: 

   

   

   

   

   

   

telephone: telephone: 
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Important Notices 

consent under the consumer credit act 1995 
 

Under the Consumer Credit Act 1995 a customer‟s consent is required if the customer wishes the local authority to be able to telephone him/her at his/her 
place of employment/business in connection with a Credit Agreement. From time to time the local authority may need to contact you during working hours in 
connection with the Account. Should you wish to give your consent you should sign this part.  

I/we hereby consent to the local authority contacting me/us by telephone at my/our place of employment/business. 
 

signature of first applicant: date 

   

signature of second applicant  date 

   

   

credit reference searching & reporting 
 

The local authority may from time to time make searches against you on the records held by credit reference agencies. When such a search is made the 

Credit reference agencies will keep a record for a period (usually for a year) that the search has been made. the local authority may also provide 
information to credit reference agencies concerning this application and the manner in which the Account is conducted. For this the local authority requires 
your consent. Please note that if you do not consent the local authority may not be able to consider your application. 

You have the right at any time to request from any credit reference agency a copy of any “personal data” within the meaning of the Data Protection Act 1988 
(as amended or re-enacted from time to time) that such a credit reference agency holds about you (for which they may charge a small fee) and to have 

inaccuracies in that information corrected. 

I/We authorise the local authority to carry our credit reference searches against me/us. I/We acknowledge that such credit reference agencies will record 

that such a search has been made and disclose that fact to their members for a period of at least one year. I/We also authorise the local authority to provide 
information concerning this application and the conduct of the Account to credit reference agencies.  
 

signature of first applicant: date 

   

signature of second applicant  date 

   

   

data protection notice 
 

ACCESS TO PERSONAL DATA. You have the right at any time to request a copy of any 'personal data' within the meaning of the Data Protection Act 1988 
(as amended or re-enacted from time to time) that the local authority holds about you and to have inaccuracies in that information corrected. 
 

consumer credit act 1995 
 

Please note carefully the following information relating to Housing Loans within the meaning of the Consumer Credit Act 1995. 

“WARNING: YOUR HOME IS AT RISK IF YOU DO NOT KEEP UP PAYMENTS ON A MORTGAGE OR ANY OTHER LOAN SECURED ON IT.”  

VARIABLE RATE LOANS - “THE PAYMENT RATES ON THIS HOUSING LOAN MAY BE ADJUSTED BY THE LENDER FROM TIME TO TIME.” 

ARREARS 
Interest will be applied to the outstanding balance of the loan. This balance includes any element of unpaid interest and charges which will accrue interest on 
the rate applicable to the account. 

VALUATION 
Where the property is sourced by the applicant on the open market, each application must be supported by a valuation report carried out by an approved 
independent or local authority valuer.  Valuation/survey fees are payable by the applicant(s) to the firm of valuers who undertake the valuation. 

 

IMPORTANT NOTICE 

PLEASE  NOTE THAT  IF YOU FAIL TO PAY YOUR  MONTHLY 

INSTALMENT OR FALL INTO ARREARS YOUR  CREDIT RATING  

WILL  BE  AFFECTED.
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APPENDICES 
 
 
 
 
 

APPENDIX 1 – SALARY CERTIFICATE 
 

APPENDIX 1A – HPL 1 FORM 
 

APPENDIX 2 – SOCIAL WELFARE FORM
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Appendix 1 - SALARY CERTIFICATE – (to be completed by First Applicants Employer) 

 

 
EMPLOYMENT DETAILS 
Name of Employee: ______________________________________________________ 
 
Length of service with the company:  Years _______  Months ________ 
 

Position held within the company: __________________________________________ 
 
The exact location of employment: __________________________________________ 
 

Is employment permanent? Yes    No   
 
Is employee on probation period? Yes    No   
 
So far are you able to tell will he/she continue to be in your service? Yes    No   

 
If so, what is the maximum of such scale and by what annual increments reached? 

________________________________________________________________________ 

SALARY DETAILS 
       Guaranteed  Regular Irregular 
Gross basic wage/salary: __________________p.a          
 
Overtime: _______________________________p.a          

 
Bonus:__________________________________ p.a          
 
Commission: ____________________________p.a          
 

Other income*: _________________________ p.a          
 
*Please give details of other income: _____________________________________________________ 
 

________________________________________________________________________________________ 

THIS SECTION IS TO BE COMPLETED BY AN AUTHOIRISED COMPANY OFFICAL 

Signed by: _____________________________________ 

 

Position: ______________________________________ 

 

Company Name: _______________________________ 

 

Address: ______________________________________ 

______________________________________________  
Please authenticate with company stamp or seal 

 

Tel Number: ______________ Date: _______________ 
 

THE INFORMATION GIVEN WILL BE TREATED IN THE STRICTEST CONFIDENCE 
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Appendix 1 - SALARY CERTIFICATE – (to be completed by Second Applicants Employer) 

 

 
Appendix 1 - SALARY CERTIFICATE – (to be completed by First Applicants Employer) 

 

 

 

 

EMPLOYMENT DETAILS 
Name of Employee: ______________________________________________________ 
 
Length of service with the company:  Years _______  Months ________ 
 
Position held within the company: __________________________________________ 

 
The exact location of employment: __________________________________________ 
 
Is employment permanent? Yes    No   
 

Is employee on probation period? Yes    No   
 
So far are you able to tell will he/she continue to be in your service? Yes    No   
 

If so, what is the maximum of such scale and by what annual increments reached? 

________________________________________________________________________ 

SALARY DETAILS 
       Guaranteed  Regular Irregular 

Gross basic wage/salary: __________________p.a          
 
Overtime: _______________________________p.a          
 

Bonus:__________________________________ p.a          
 
Commission: ____________________________p.a          
 
Other income*: _________________________ p.a          

 
*Please give details of other income: _____________________________________________________ 
 

________________________________________________________________________________________ 

THIS SECTION IS TO BE COMPLETED BY AN AUTHOIRISED COMPANY OFFICAL 

Signed by: _____________________________________ 

 

Position: ______________________________________ 

 

Company Name: _______________________________ 

 

Address: ______________________________________ 

______________________________________________  
Please authenticate with company stamp or seal 

 

Tel Number: ______________ Date: _______________ 
 

THE INFORMATION GIVEN WILL BE TREATED IN THE STRICTEST CONFIDENCE 

 

EMPLOYMENT DETAILS 
Name of Employee: ______________________________________________________ 
 
Length of service with the company:  Years _______  Months ________ 
 

Position held within the company: __________________________________________ 
 
The exact location of employment: __________________________________________ 
 

Is employment permanent? Yes    No   
 
Is employee on probation period? Yes    No   
 
So far are you able to tell will he/she continue to be in your service? Yes    No   

 
If so, what is the maximum of such scale and by what annual increments reached? 

________________________________________________________________________ 

SALARY DETAILS 
       Guaranteed  Regular Irregular 
Gross basic wage/salary: __________________p.a          
 
Overtime: _______________________________p.a          

 
Bonus:__________________________________ p.a          
 
Commission: ____________________________p.a          
 

Other income*: _________________________ p.a          
 
*Please give details of other income: _____________________________________________________ 
 

________________________________________________________________________________________ 

THIS SECTION IS TO BE COMPLETED BY AN AUTHOIRISED COMPANY OFFICAL 

Signed by: _____________________________________ 

 

Position: ______________________________________ 

 

Company Name: _______________________________ 

 

Address: ______________________________________ 

______________________________________________  
Please authenticate with company stamp or seal 

 

Tel Number: ______________ Date: _______________ 
 

THE INFORMATION GIVEN WILL BE TREATED IN THE STRICTEST CONFIDENCE 
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Appendix 1A - HPL1 Form – First Applicant 

 

 

THIS FORM IS TO BE FORWARDED TO THE FOLLOWING ADDRESS FOR COMPLETION: 

 

 T.R.S UNIT, COLLECTOR GENERALS OFFICE, SARSFIELD HOUSE, LIMERICK 

 

 
 

 YOUR FULL NAME 
(BLOCK LETTERS) 

   

     

 PREVIOUS NAME 
(IF ANY) 

   

     

 PRESENT ADDRESS   
 
 

 

     

 PREVIOUS ADDRESS 
(IF ANY) 

  
 
 

 

     

 PPS NUMBER (PRSI 
NUMBER) 

   

     

 

 
 

TO BE COMPLETED BY INSPECTOR OF TAXES 

 

I hereby certify, in accordance with my records and to the best of my knowledge, that the above named 
person has not previously claimed income relief in respect of interest paid on money borrowed to purchase 
or build a dwelling. 

 

SIGNED  DATE  /  /   

 

 OFFICIAL STAMP  
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Appendix 1A - HPL1 Form – Second Applicant 

 

 

THIS FORM IS TO BE FORWARDED TO THE FOLLOWING ADDRESS FOR COMPLETION: 

 

T.R.S UNIT, COLLECTOR GENERAL OFFICE, SARSFIELD HOUSE, LIMERICK 

 

 
 

 YOUR FULL NAME 
(BLOCK LETTERS) 

   

     

 PREVIOUS NAME 
(IF ANY) 

   

     

 PRESENT ADDRESS   
 
 

 

     

 PREVIOUS ADDRESS 
(IF ANY) 

  
 
 

 

     

 PPS NUMBER (PRSI 
NUMBER) 

   

     

 

 
 

TO BE COMPLETED BY INSPECTOR OF TAXES 

 

I hereby certify, in accordance with my records and to the best of my knowledge, that the above named 
person has not previously claimed income relief in respect of interest paid on money borrowed to purchase 
or build a dwelling. 

 

SIGNED  DATE  /  /   

 

 OFFICIAL STAMP  

   

   

   

 

 

 



 

  Ver3:09.04.14 

 

Appendix 2 

 
 

 
THIS FORM IS REQUIRED ONLY IF ONE APPLICANT IS ON SOCIAL WELFARE.   
 

 
Name: __________________________________________________________________ 
 

Address: ________________________________________________________________ 
 
________________________________________________________________________ 

 
RSI Number: 
________________________________________________________________________ 

 
In relation to the above named loan applicant I confirm that the following 
information is correct: 

 
TOTAL AMOUNT OF UNEMPLOYMENT BENEFIT/ASSISTANCE RECEIVED FROM: 
 

1st January ___________ to 31st December _____________ = € __________________ 
 
CURRENT AMOUNT OF UNEMPLOYMENT BENEFIT/ASSISTANCE BEING RECEIVED 

 
€ ________ WEEKLY 
 

 
 
 

 

TO BE COMPLETED BY AN OFFICIAL OF THE DEPARTMENT OF SOCIAL WELFARE/EMPLOYMENT 
EXCHANGE 

 

I hereby certify, in accordance with my records and to the best of my knowledge, that the above named 
person is in receipt of social welfare payments. 

 

SIGNED  DATE  /  /   

 

 OFFICIAL STAMP  

   

   

   

 
 









DIRECT DEBIT FORM 
 

Instruction to your Bank to Pay Direct Debits 

 

Customer Details 
 

Customer Number:      

 

 Tel. Number:   

 

 Mob. Number:   

 

Please complete parts 1 to 4 to instruct your bank to make payments directly from your 

account and then return the form to Waterford County Council. 

 

        Originator’s Identification Number 

 

      

         

    

 

 

 

1. Please write the name and full postal address of your bank and branch. 

 

 ___________________________________________________________________ 

 

2. Name of Account Holder 

 

 ___________________________________________________________________ 

 

3. Sort Code       Account Number 

     

 
            Banks may refuse to accept instructions to pay direct debits from some types of account 
 

4          Customer Authorisation: 

 
 I instruct you until further notice in writing to pay Direct Debits from my account 

with you on or after ____ day of each month unspecified amounts at the 
request of Waterford County Council. 

 
 I will inform the Bank in writing if I wish to cancel this Instruction. 

 
 I understand that if any direct debit is paid which breaks the terms of this 

Instruction, the Bank will make a refund. 
 

 

Signature(s):  _______________________________________________________ 

 

 _______________________________________________________ 

 

Date: _______________________________________________________ 

 

To:  Waterford County Council, 

     Finance Department, 

Civic Offices, 

      Dungarvan, 

      Co. Waterford 

 

3 0 3 1 1 8 




